Form 2B

Reindustrialisation and Technology Training Programme (RTTP)
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Application Form for Training Grant (Tailor-made Courses)
BB B H R IR (E P Taa THYERR) ‘ ' ‘

(to be completed by Companies)
(HAFIEE)

Companies should submit the completed application form together with a copy of each trainee’s HKID Card and a copy of
the company’s valid Business Registration Certificate to the RTTP Secretariat at least 8 weeks before the commencement of
the training course. Late application will not be considered.
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Address: Technologist Training Unit, Headquarters (Industry Partnership), Vocational Training Council, 30/F., Billion Plaza II, 10
Cheung Yue Street, Cheung Sha Wan, Kowloon, Hong Kong (Fax: 2904 7843; Email: rttp@vtc.edu.hk)
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Notes for Applicants
Bl

a. Company should provide all the information required in this form. The information collected will be used for processing the
application for RTTP training grant. RTTP Secretariat may disclose the information of the application to the Government,
statutory bodies or third parties for the purposes stated in the RTTP Guidance Notes for Companies. RTTP Secretariat
undertakes to keep personal data provided by applicants confidential and will not use the information for direct marketing
purpose.
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In accordance with the Personal Data (Privacy) Ordinance, the trainee has the right:
RIBEANER (LR RE1 - ZHIE2EAHE
(1) to check whether VTC holds his / her personal data;
ol S IE s SE R N PN G

(i1) to request a copy of such data; and
BORNERS EAUERIHVEIA © K
(ii1) to require VTC to correct any of the personal data which is inaccurate.

FORM RSG5 S IE A A (E N & -

Sufficient information will need to be provided to establish identity, otherwise VTC shall refuse to comply with the request.

INEIRVEHR LR ST RIS LI S ) - BRI MR R -

b. Company applying for training grant should fulfill the following requirements:
HEE I B B A SLRFF & U R

(i) registered in Hong Kong under the Business Registration Ordinance (Cap. 310);
RiZ (FERBELRE) (FRIE)EFART

(ii) non-government and non-subvented organisation; and
FEBUR B IEZ EBIE - K

(iii)  the employee nominated is a Hong Kong permanent resident with the necessary
background / experience relevant to the advanced technology.

PHEENESRERKAWER  WEAZ SRR R / MR -

c. Companies may choose to send a copy of each trainee’s Hong Kong Identity Card together with the application form or to
present the Hong Kong Identity Card in person to the staff of the RTTP Secretariat for checking the trainee’s eligibility for
RTTP training grant.

o E] A2 B B R S e R A E R AR R T E IS i - B0 A MEtEI S R B LR a 1758 > DMERHEE
At e

d. The RTTP Secretariat will acknowledge receipt of your application within seven working days after the submission of the
application form; if not, the company is advised to contact the RTTP Secretariat
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Part A: Particulars of Applicant Company
FHER: A B

1.  Registered Name of Company:

ACIEliER i

Address:

ik

Telephone No.:

Fax No.:

S
Ean

Email:

HE

Website:

el

Business Registration No.:

HH

R SR

Total number of employees:

(& S A58

[ ] Accountancy [ ] Automobile

Nature of Business (please tick in the appropriate box(es)) EFM'E (FHEBEE HEANTY )

[ ] Banking and Finance [ ] Beauty Care and Hairdressing

IR SRHE PRIT R mb e ESAYSES 2 S
[] Building, Civil [ ] Electrical and [ ] Electronics and [ ] Fashion and Textile
Engineering and Built Mechanical Services Telecommunications B AE K 414 5
Environment TR THE3E BT ENE
SR - TARTARERER
b
[ ] Hotel, Catering and [ Import/Export/ [ ] Innovation and Technology [ | Insurance
Tourism Wholesale Trades BllEr & R e
TS ~ BB BRI SE ERYNEY &t S
[ ] Jewellery, Watch and [ ] Management and [] Manufacturing Technology [ ] Maritime Service
Clock Supervisory USRI E NEENISEE S
BREE SRR BB
[ ] Media and [ ] Print Media and [ ] Real Estate Services [ ] Retail Trade
Communications Publishing Sl e AR A TS
S YL EE S EI RS K HRRCE

[ ] Security Services

PR AR EL PN EYNTES

[ ] Transport and Logistics [_| Others, please specify:

LA FEEERA -

Part B: Tailor-made Course (Please use additional sheets if necessary)

Zi - B EEt R GERER RS KN R

3.  Information of Course Provider

e

Name of Course Provider:

el i

Address:

Hir i

Telephone No.: Fax No.:
B HE
Email: Website:
B HH
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4.  Course Information

EEEA -Gl

Course Title:

IR T

Training Period:
=[S

Location of Training:

B 8k

5. Details of the Course (please enclose supporting documents e.g. course pamphlet; and use additional sheets to submit detailed
course proposal if necessary):

arigattE (RRM LREIASCME - AIERAERE T A0 7 2 m] A HfE s F AR T )

Module/Subject(s) Description of the Module/Subject | Duration of the Module(s) Date of Training
Bt B /R Rt ETTHFE B HER
(A descriptive summary (hours / minutes)
of the module/subject) (UNBE/ 57 58)
(L TT/ B R S i)
a.
b.

[Please add as appropriate]
[F 7 2R o Z R ]

Total training hours:

AR

6. Rationale of Organising the Proposed Tailor-made course

LR TR TR BRI AR

a. Please set out the objective of the proposed Tailor-made course and its relevance to your company’s needs.

AV P TR HIRREAY H PR B B R IR -

b. Please set out your company’s plan of utilising the knowledge and skills acquired by the trainees in this Tailor-made
course in the daily operation of your company, and the detailed implementation schedule (if available).

AV A SR E A2 ER B AR S]AY B F 2 e Taa THYRRE T AT B RIER R Bl - Rl e

{THRFHEIRAA) »
c. Please state your company’s plan for dissemination of the technology by the trainees to other staff of your company,
and the detailed implementation schedule (if available).
Aat A EE TR R 25 B2 B IR E RO EUR G B B T - MEF I ETTRIRRA0A) -
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d. Reasons for re-run of the Tailor-made course, if applicable.

HPIEGTHYSAE E VB D - WA -

e. Please provide any other information which you think will support your application.

AP AT E A B LS R A

7.  Particulars of Trainer(s)

HETER

Name of Trainer:

HEl$7E

Educational/Professional Qualifications:
(Please specify area of specialty)

Sl s gy
(FEERIHE )

Name of Present Employer Position Job Description Period
AL (E E T Az LAt FH

Previous working experience relevant to the proposed Tailor-made course

B AP IRG T AR HBR VAR T /R4 ey

Name of Previous Employer Position Job Description Period
TR F AT Jeiz T AFfE A FH
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8. Breakdown of Training Costs

B ERAR AT 4P

Item

HH

Amount (HKD)
S8 B

Applicable to all Tailor-made courses (local and non-local courses)

BRI B EETERE (AR I EASHTERAR)

a.

Professional Fees charged by the course provider or trainer (including course fees,
training materials and other administration fees etc.)

P IR AT SRS B ] (BAEARAE B ~ Bl R M T )

Total Training Expenses:

B E G

HKS$/ Foreign Currency*
SIS S
@ at
exchange rate DD MM YY (date of exchange rate
SR H H £ SHEE)

Applicable to non-local courses only
RBERARNIEAERE
b. Per-trainee Return Passage

(=2 3= 0P NEiis-

Departure and Destination
SREL 22U 54 H A,

Number of trainees

S IUN
c. Per-trainee Subsistence Allowance (including accommodation, meals and local

transportation)

B BHIRE AL (RS - R ERSOEE )

Subsistence Allowance Amount per day, if any: (HK$)~

HEEE RS - 0F (B

for Days

B HA (no. of training days H

B3 H 80
(from to )
FH DD MM YY E DD MM YY
H A F H A GE

Total Cost
HEH

Course Fee Payment#: one-off/monthly instalment/others:

e SN =W — M H G HAt

*Delete where inapplicable
EME N EEE

~ The applicant company will only be reimbursed with the approved subsistence allowance, i.e. the rate provided by the company or the
standard rate of VTC, whichever the lower.

A

FEERBETCHIE RS - R SRR A E F SRR | SRR IR E S8 - DA Ry SR A -

# For courses lasting more than one month, companies are advised to pay the course provider by monthly instalments as far as practicable
to safeguard your interests.

WERRE RIIEE—E H - BB S F TR LA SUP A0S (T3 IR > DUORRR A SRR 4 -
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Part C: Application for Training Grant

PIER © ER A RRE

9.  Particulars of Trainee
SEEE B okt

Years of Working Experience

(Rev 3/2020-2)
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Trainee Name Position Educatlongl/ . Area of Study rele\éarl;t t(;lth; T'e({h nolcogy
LS4, Wk fir Profesxsmnal Q}lﬂlﬁcatlons B covere Lykt e ralnulg Course
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Part D: Application for Partial Advance Payment of Training Grant
THED - EREETRSR R &R

10. A company may apply for partial advance payment of 50% of the approved training grant subject to the company’s
submission and RTTP Secretariat’s vetting of a copy of the receipt of the subject training course showing the amount of
course fee paid by the company to the course provider. Companies should submit the copy of the receipt to the RTTP
Secretariat within 2 weeks after the date of issuance of the training grant approval letter from the Secretariat and before the
end of the training course. Application for partial advance payment of training grant with any late submission of the
copy of the receipt will not be considered.

INE ] USROS I o [ B - B R i AEREEIE BIRYS0% » SRR SIS FRIZ R AV BT A (RRBUR
HES(HEREIMSEISEE A 1A SR E T PR R AR A i G TR S i o & B - A FIVA
FERLE i 5% L) B B FR B UL (B 1 W I R B BRARAS SRR > mIET SRR Epa fE sl Ae b (R Ay Ui
AEIA - (TR IR RIS TR S BT 3 | B BN R FR A A e 2 -

Please v’ the appropriate box below:
SAELL B E B TR AE B v sk

[] My company would like to apply for partial advance payment of training grant and hereby submit a copy of the
receipt issued by the course provider.

AN E] FH B TR S AT oy £ 5l Bh A B A F S AR BRI R (e SR e B A -

[ 1 My company would like to apply for partial advance payment of training grant and will submit a copy of the receipt
issued by the course provider within 2 weeks after the date of issuance of the training grant approval letter from the
Secretariat and before the end of the training course.

AN E R R TR S AT o #6 E BAIE (A i 5% L ) 8 B R S HIHERZ (B 1 (R R B P B[R AR A A A
fEs IR SR RIAS -

[ ] My company does not apply for partial advance payment of training grant.

AN FAHEE SR R &R
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Part E: Company’s Undertaking
JRER ¢ AEIREE

I, the undersigned, also the authorised signatory of the applicant company, hereby declare that:

AN THBEEN R N TAFNRIERERE > EIEN

1.

the applicant company wishes to apply for a training grant for providing tailor-made training to the nominated employee(s)
listed in Part C;

RAFEHE AT IR (E S iR A HFTGTHIRRE - HEridl&ER) |

the details provided in this form are true and correct. In the event that any information is found untrue, incomplete or
inaccurate, the RTTP Secretariat reserves the right to reject the application, withdraw the training grants approved, recoup
grants awarded and subject the case to legal proceedings;

REAE PR LY E RS2 B © M PR (VBRI A (R R E ~ e s WS R A B AR -
WEARTA CHUZAVERIIER) ~ EORAAFREIFEED » SR EZEIRAOA T

the applicant company understands that the RTTP Secretariat has the right to determine whether the applicant company and
the course provider are eligible, and whether the proposed training falls under the ambit of RTTP;

AN FEH A RS A TEEE R A BSOS I B T S BB - USRS & Pt #HvHEE

the applicant company has obtained consent from all relevant persons/entities for the disclosure, use and further disclosure by
the RTTP Secretariat and the Government of their information/personal data;

RAF G AR A L/ASEHIFER R E E L BUFHER - (R R — D R LR AN &R

the trainee(s) nominated in Part C is/are the employee(s) of the company;

FERE TR 22 R EANFRIES

the course provider in Part B has no relationship with the applicant enterprise in terms of management and ownership. The
applicant company and any person/staff authorised by the applicant company to handle or in any way involved in the selection
of the course provider have no actual or potential conflict of interest and will not participate in the selection process if
otherwise;

RN EIE LB R IR 2 A BB A RS - HEEAE] - BUEH S A EHRE R B LUE e S LR |
TR AL/ B AT BRSO At E2E - TRIN G S BUEEEIE |

if the training grant is approved, the applicant company shall arrange the training for the nominated trainees in Part C strictly in
accordance with the approved application. The applicant company shall be responsible for monitoring the training provided
by the course provider;

WEFIE BN R - HEE A T G2 HHEN B R RIS SR ERUIZ RN S 25 - AF g aTREEIT
e BERVERE |

the applicant company is a non-government and non-subvented organisation and that the company will/have not obtained
subsidies from any other local public funding schemes to cover the relevant training expense. Otherwise, this application will
become invalid and the applicant company will be liable to refund the full amount of training grant to the RTTP Secretariat
and subject to legal proceedings;

AN E RIRBUR R IEZ EBIHIHE - TRH/A GUEEA A E BB R R DS ARSI E A - SR> A
A R AR - AN B R A A T BIRL E R AR 8 = O B S TR S AR

In submitting the application for training grant, the applicant company hereby agrees to be bound by the following terms and
conditions of the RTTP:

AN FE A IR R B R CREE R TR I N IR I RARE

a. the applicant company shall use reasonable endeavours to ensure that the employee completes his / her training in
accordance with the approved training programme;

AN IR IMEOR 25 8 B 12 I A AR R 5T 52 pRAR

b. the applicant company shall use reasonable endeavours to ensure that the trainee on non-local training returns to
Hong Kong after completion of training;

AN FERIREITHERS AR Z3 B B R 5E ERE R R B E 0
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c. the company must submit a training report to the RTTP Secretariat for each trainee after completion of non-local courses;

AN ERIEA R SE & I T BB & i 1E S 4 201 52 B RSl e

d. training grant will only be paid to the applicant company upon satisfactory completion of training by the trainee(s) and
completion of the required claim procedures;

28 B VAT & B SE s H)ERAR - M E H<EiEfe - A ET e TUEIIER)

e. the applicant company should refund the RTTP Secretariat for any overpayment of the training grant(including any
overpayment of partial advance payment);

AN AR EIME R AR E S YRR E B (R E R 2 A TS RUEIE ) |

f. the applicant company has the obligation to complete the survey of employers after course completion; and

RAFHEGES PR R EERFEENHEE © &

10. I have read, understood and agreed with all the obligations and responsibilities set out in the RTTP Guidance Notes for
Companies.

ARANEESE - HE kAR ETEAFTER P YA &R s LRI -

I hereby authorise the RTTP Secretariat and the Government to handle the personal data/information provided in this application,
including the disclosure of the information in relation to this application to other parties, in accordance with the RTTP Guidance
Notes for Companies.

ZIU\T AT EIAL PR BN RIBSTEIRY A EIHE R - RHEA RS EAVE KR P tey &Rt - BiE RS = A H
n}% E/j +’I’

Authorised Signature:
IS E (for and on behalf of the company) (2\E]{XF)

Name: *Mr/Ms
o A e i (in Block Letter) (3% DL IFFEHE ET)

Position:
Az
Company Chop Date:
NEI 215 HEA
* Delete where inapplicable S5 7= FHE
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