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Please submit one application form for booking each venue and read the ‘“Terms & Conditions’ before completing this application form.

R LA A SR R — 0 R AR U FH AR R AT BE " BRa Bt -

APPLICANT HiF5&

Company Name /\&|4F#

Contact Person Fi& A Position H{iz

Tel F53 Mobile FH2FE:E Fax B E

Email FE &}

Address il

Personal Data Collection Statement {[f A\ & EER A #Please tick the appropriate box ZSHIILEH /744

The personal data provided on this application form is used by SSI for purposes related to the processing of venue booking. Under the provisions of
the Personal Data (Privacy) Ordinance, applicants have rights to request access to and make correction of their personal data. FfEH AFAILFEAR IR
BERE NG} > A & R ER S RS E - RIREAERRARR) RG] > HEE N E A S SRS E N Bk -

] #1 do not want to receive SSI information by email/fax in future. < A %S H 8 ABEMEE T B A IEL S & -

EVENT DETAILS jEBIEEE
Event Name/Purpose J5E)44fH/ FHiE
Event Date JHEH A (___days H#) Hours [fft] -

Venue Selected 5 h# #Please tick the appropriate box F#IILif /714
[1 Room 1 —#%="* (Maximum Capacity {# H A% F[RE: 24)

[] Room 2 —#FZE(Maximum Capacity {5 A% FfR: 15)

Equipment Available:

Air-conditioning & lighting system 2=l &2 HEHH Z 4t

Whiteboard Fiff; (10*4 ft)

Multi-media LCD projector 25454 LCD f5zHufs

Electric projector screen 5B HsE

Networked PCs a5 i

Broadband Internet access E 48 7l

Landline telephone [&##7E 3

*PA system & wireless microphone in Room 1 *—5f 2= 3 G5 R4 M SR 28 70 |

Self-serve coffee/tea supply with refreshment throughout rental period FH FHHAR (i £ Bt 25 8E

EQUIPMENT RENTAL (Charges/Event day) gkiEfHA (E/&H)

Flip chart 5 E ($55) Qty =

Laser Pointer $E5f%E ($55) Qty %&:

SPECIAL REQUIREMENT EHIEER

AN NN Y N U N NN

‘

‘




PAYMENT METHOD ﬁ%ﬁﬁ# #Please make a cross ‘X' in the appropriate box Ff/EE A AET [ Tx ) 5

[] Cheque No. ZZE5fHE: (Please send a crossed cheque which is made payable to ‘Six Sigma Institute Limited’ to

Unit1627, 16/F, Star House, No.3 Salisbury Road, Tsim Sha Tsui Kowloon, Hong Kong. Please write the applicant’s name on the back of the
cheque. Post-dated cheque will not be accepted. FHIEHEIEA S T ARBEGERAF | EIR ST EFATFEIERPIEN-EFE 3 5EEET
16 #1627 = » A2 HEE SN ST R R AR ¢ )

1 ATM EEjfEEHE (Please use Bill Payment service at HSBC / Hang Seng Bank ATMs to settle the bill and keep the original of the ATM advice
for record. g IS BIEH AR SRTT B Bl SHEARIRIRGE:  WOR7FE BBl B REHE (EA LU E LSk - HSBC Account Name and No.: Six
Sigma Institute Limited 004-126-848001-001. JEZ$RTTIR LIRS N AEEEEIR/AF 004-126-848001-001 - )

[] E-Banking #4 F#R17 (For e-banking registered user of HSBC / Hang Seng Bank, you may make payment in HKD currency at the bank website
without additional charges. 4R ™2 & F0ES S E 4 SRTHIMY DERR IR » P B T RG0S DA oA T N W SRS IR 2 - )

] Credit Card Online Payment {ZHIE#E 2 (Please settle the payment by using merchant code ‘9983’. 5 LIiE P RS T9983 | #E - )

[] PPS By Internet #d F### % (Login your PPS account through website: www.ppshk.com and enter ‘9983’ at ‘Search by Merchant Code’ in ‘Add
Bill' page and settle the payment by following the instructions. Please keep the payment details for record. FFFA#NE F= A4 E www.ppshk.com &
A 7 TBECERE ) 5 "B AR S, WA 19983 ) RBRIHTE TSRS HIER - SHMEEERILIECE - )

[] PPS By Phone EzL#4% % (Please open a PPS account and register the bill by calling 18011 if you have not. Dial 18031 to pay the bill and
enter ‘9983’ as merchant code. Please keep the payment reference number for record. SF4eBANTHE S P 11 & EE 18013 FECHLERE » F(E
18033 MR BN AR S 4RIE " 9983 » SHIRIFIFIRIE LU ERCER - )

TERMS & CONDITIONS sk B AHEl

1. Six Sigma Institute (SSI) reserves the right to accept or decline the booking or the execution of an event, in
terms of its quality and appropriateness, at any point of time. NTUAEE @ (A ) (R B 1FFrI R AR5 EE TR E
PR R & AR 1T B 52 BB F PR e BT T4 FR AR TR IR T A R -

2. Full payment must be settled 1 week before the event commencement date. SSI reserves the right to cancel the
booking due to failure of payment. HiGE# LAAETGEIER T H AT 1 2RTATEE A - AEfRIARTRAER T TE
ZH - AR BOATH R RER] -

3. If the venue cannot be used due to bad weather, technical reasons, or any other unavoidable circumstances, a
refund limited to the renting fee paid will be offered upon mutual acceptance. K2R, ~ FflfEs HAR
AT TG DCESG A RER ] - AT HERE 12 nEDEAY S PR O It i -

4. Lessee should ensure that its activities in SSI centre comply with all legal requirements. The lessee shall
indemnify and hold SSI harmless from all claims and liabilities directly or indirectly resulting from illegal activities
of a third party. T R CREAEA S hu LAl T 2 IEBIT SFTEAERUE > MRS e SR N = 15
AT [BHIAERAIEE - FR A S RE TR A HEMELT -

5. Lessees must follow maximum capacity of the venue at any point of time in accordance with the Regulation of
the Fire Department. A& (I a L AGE T IEPI R K GRS EGI0E T E B i 2 0 B -

Smoking is strictly prohibited anywhere within SSI centre. 7@y o, A EGEEIE (78 o
Lessee shall under no circumstances sublet any of the SSI premises. {F{al[& i N Z SN GEEFH A S ST -
Should there be any damages found to the equipment(s) upon returning to the lessor, lessee is liable for the
repairing charges. AIUELAIEEEf EFRGFFRBUTLTHRE - HHERa2 T ARMEEEN -

9. Lessees should keep cleanness of SSI centre and SSI reserves the right to charge for extra cleaning fee caused

by lessees or any third party. FH & ERFFAT U LEREDEER - AR BIOH FH # 88 = iR g R E
FHHIRER]
10. No storage space will be provided by SSI centre. Lessees will be required to arrange security services at their

own costs to safeguard their valuables, otherwise, SSI and its employees shall not be liable for any loss. Ag&th
DG REVIRSHE - AVE TR 2L FH A H HER Y BT L HE R Lo » 5 A L B TR IE LRk RIEE -

DECLARATION ZHH

| confirm that the above information is true and correct and | agree to abide by the terms and conditions. | also
understand that Six Sigma Institute (SSI) reserves the right and final decision on the facilities support services to
external parties. A AHEZLLL FEEALHERNS B L E KR - WG R EHEZ T A AR - AN SRS (AT)
HEE SHAME FI S5 R G iR — U RER R e TR e R

Applicant’s Signature and Company Chop Date
FF R N\ S8 e N A ESE HiH




